PACCMOTPEHO: INPUHATO: YTBEPXIAIO:

Ha Y C LIKOJIBI pelieHrnem Jupekrop

poToKoa Ne 12 Ilen. CoBera

npotokoi Ne 4

OT«éO» 12 2019 1.

1. O6mme noJs10KeHAS

1.1. Byxranrepus sBiseTCs CaMOCTOSTENHLHBIM CTPYKTYpPHbIM MoApasnenenneM MBOY COIII

® Ne 2 um. A.C. Ilymkuna ropona Mosgoka PCO-Ananus. '

1.2. Byxrantepus co3IaeTcst ¥ TMKBUAMPYETCS IPHKA30M PYKOBOIHUTEIISI OpTaHU3AIUH.

1.3. Byxranreputo Bo3IrIaBisieT IaBHBIM GyxraaTep, HA3HAYAEMBIH HA AOJIKHOCTE [IPAKA30M
PYKOBOJIUTENS OPraHU3amuu.

1.4. Ha BpeMst OTCYTCTBUS I'TaBHOTO Oyxrantepa pyKOBOACTBO OyXrajiTepHel OCYILEeCTBIACT
Oyxranrep.

1.5. CoTpyanuku GyxrajTepuu Ha3HAYAIOTCS M OCBOGOXKIAIOTCS OT 3aHUMAEMOH JOKHOCTH
[PHKAa30M PYKOBOIUTC/II OPraHU3AIlNH 110 IPECTABIICHUIO ITIABHOTO GyXTajiTepa.

1.6. T'nasubiii GyXrantep HasHauaeTCs M OCBOGOXIAETCS OT 3aHEMAEMOI JIOJDKHOCTH
IIPHKa30M PYKOBOIHUTENS OpraHU3aliH.

1.7. B cBoelt nesSTeIbHOCTH GyXTranTepHs PYKOBOICTBYETCS:

— IEHCTBYIOLIAM 3aKOHOAATEIbCTBOM PoccHu H HOpMaTHBHOM JIOKYMEHTaILHEH,
PacTpOCTPaHAIOMIEHCs Ha AEITENIbHOCT OyXraJlTepUH, CTAHIaPTaMHU B 061aCTH peryJIupoBaHus
Oyxyuera,

— yCTaBOM OpraHHU3alliH;

— YYETHOU IOJIUTUKOMH;

— HaCTOAIIHMM IOJIOKEHHEM;

— UHBIMH JIOK&JIbHBIMH aKTaMH OPTaHU3aI[iH.

2. CTpykTypa

2.1. CTpyKTypy H IITATHYIO YUCICHHOCTD GyXrajTepun YTBEPXKIAAET PYKOBOIHUTEIIb
OpraHu3aluu.

2.2. Pacnipeniesienne 0053aHHOCTCH MEXK Ty COTpyAHUKaMU OyXTaJITEPUU TIPOU3BOIUTCS
[JIaBHBIM OyXrajaTepoM.

3. 3agauu

3.1. OcymiecTBNeHHE BHYTPEHHETO KOHTPOIS CoBepLIaeMBbIX (DaKTOB XO3SHCTBEHNHON KU3HH B
[pe/ieiax KOMICTEHIMU COTPYIHUKOB OyXTaJTEpUH.

3.2. >OpMHUpPOBaHHE MOIHOH H TOCTOBEPHOMH MHpOPMaIMK O AesTeIbHOCTH OPraHU3alliy U ee
UMYIICCTBCHHOM  IIOJIO)KCHUH, HEOOXOMMMOM  BHYTPEHHHM  IIOJIB30BATESISIM OyxranTepckoi
($h¥HAHCOBOI) OTYETHOCTH — PYKOBOUTEIIAM, YYIPEIUTCIIAM, COOCTBEHHUKAM MMYILECTBA OPraHU3allHH,
a4 TAKKE BHCLIHMM IOJIb30BATEINIsIM — HHBECTOPAaM, KPEOUTOPaM M APYrHM  [OJb30BATESIM
Oyxranrepckoit (GUHAHCOBOH) OTYETHOCTH.




3.3. OGecneuenne uHdGOpManHeH, HEOOXOAUMON BHYTPEHHHM H BHCIIHHAM I10JIb30BATETSIM
SyNraaTepcKoi OTYCTHOCTH Ul KOHTPOJIS 3a COOMI0IeHHeM 3aKOoHOoAaTebeTBa Poccuiickoit
©<acpaumu NPy OCYLIECTBICHUH CIIETIOK, COOBITHIA, ONepanHii, CBI3aHHLIX C IeATeIbHOCTHIO
OPIEEM3ALIHH,. HX 1eIeC000pa3sHOCThIO, HAIMYHUEM U IBHKEHHEM MMYLIECTBA U 0053aTelIbCTB,
BCNOAE30BaHHEM MaTePHANIBHBIX, TPYAOBBIX U (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C
Y ISCPEACHHBIMH HOPMaMU, HOPMaTHUBaMH H CMETAMH.

3.4 llpenoTspalncHue OTPHIATEbHBIX Pe3y/IbTAaTOB AESITEILHOCTH OPraHM3alHy |
SRISBICHME BHYTPUXO35IMCTBEHHBIX PE3EPBOB 00ECNeYeHus ee QUHAHCOBOM yCTOHYHBOCTH.

4. ®yHKIHH

4.1. ®opMHpPOBAHUE YUSTHOM [TOJUTUKU B COOTBETCTBUH C 3aKOHOAATEILCTBOM O
S¥XranTepCKoM ydeTe H HalOro0GI0KEHHH HCXOMIA U3 CTPYKTYPBI H OCOBEHHOCTEH
SSETSALHOCTH OpraHU3aly, HeOOX0MMOCTH obecnedeHns ee PUHAHCOBOM YCTOMUYMBOCTH.

4.2. PaGota 110 OArOTOBKE U MPUHATHIO pabOvero IiaHa CYyeToB, (hopM NEePBHYHBIX
VHCTHBIX IOKYMEHTOB, IPUMEHAEMBIX I 0QOpMIICHHUS (GaKTOB XO3HCTBEHHOM XKU3HHU,

DETHCTPOB OyxydeTa.

4.3. PaspaGoTka opM JOKYMEHTOB BHYTPEHHEN OyXTaaTepcKoit (buHAHCOBOI) OTYETHOCTH. -

4.4. OGecnieucHue MOPA/IKA TPOBEACHNS HHBEHTAPU3ALMI AKTUBOB U 00A3aTENbCTB.

4.5. OOGecneueHue COOTIOACHHS TEXHOJOTHU 00paGoTKH Oyxraitepckoil wHpopManuu u
NOpsKa JOKYMEHTO000poTa.

4.6. HempeprIBHEBIH y4eT akTMBOB, 00S3aTENbCTB, (hAKTOB XO3SHCTBEHHOMN KHU3HH, HCTOYHUKOB
OHHAHCUPOBAHUS  [ICATENBHOCTH OPraHM3allid, JOXOJIOB, pACXOIOB, HHBIX OOBEKTOB y4dera,
VCTaHOBJICHHBIX (elepaTbHBIMU CTaHJAPTAMH.

4.6.1. CBoeBpeMeHHOE OTpaXKeHHE Ha cueTax OyXydeTa OIepalHii, CBA3AHHBIX C JBIKEHHEM
OCHOBHBIX CPEJICTB, TOBaPHO-MaTEPHATIbHBIX LIEHHOCTEH U AEHEXKHBIX CPEACTB H T. 1.

4.6.2. Vet uzjiepxeK IPOU3BOJICTBA U OOPAIECHHS, HCIIOHEHUSA CMET pacxomoB, peaau3aiuu
TPOAYKIMH, BBIIOJNHEHHA paboT (YCayr), pe3ynbTaTOB [ESTEIbHOCTH OPI'aHM3AlMH, a TaKKe

' ©HMHAHCOBBIX, PACUETHBIX U KPEIAUTHBIX OlEPALUH.

4.7. CBOCBpEMEHHOE M NPaBUIbHOE OQOPMIICHHE JOKYMEHTOB /Ui OPraHU3aLMK U BeleHHs
Oyxy=era. o0ecneyeHHE X COXPAHHOCTH, ODOPMIIEHHS U CIIaul B YCTAHOBICHHOM MIOPSIIKE B apXHB.

4.8. CocraBiieHHE SKOHOMHYECKH OOGOCHOBAHHEBIX OTHYETHBIX KIBKYJIALUA CceOeCTOMMOCTH
DPOAYKIHH, BRIOIHAEMBIX paboT (yciyr).

4.9. O6ecnieuenne CBOEBPEMEHHBIX U MOJIHBIX PACUETOB 10 3apaboTHoii miare.

4.10. TlpaBuiabHOE HAYHCIICHHE U TICPCUHCIICHUE HANOTOB U COOPOB B GIOIIKETHI, CTPaxOBBIX
S3H0C0S B rocyAapcTBeHHbIC BHEOIOKETHBIE (POH/1bI, ITATEXed B OaHKH, CPEJCTB Ha QHHAHCHPOBAHHE
ESNMTRILHBIX BIOXKCHHH U T. 1.

+.11. Tloramenue B yCTaHOBIICHHBIE CPOKHU 3a[0KEHHOCTEH GAHKAM IO cCyiaM, KpeIuTaMm.

+.12. Orumcacnue Cpe/ICTB Ha MaTEPHAILHOE CTUMYJTHPOBAHHE COTPYLHUKOB OpraHH3aIvy.

4.15. Ywuactse Hapaay ¢ APYIHMH ClTyk0aMH B ITIPOBEICHHM 3KOHOMUUYECKOTO AHAIH3a
NOSSNCTBCHHO-QWHAHCOBOM JACATE/NbHOCTH OPraHM3allMM [0 JAHHBIM OYXTalITepCKOro ydyeTta u
OFSSIHOCTH B OCIEX  BBIABJICHHA  BHYTPHUXO3SHCTBCHHBIX —DE3EPBOB, YCTpPaHEHHWsS MOTEPh U
ESMPOH3BOACTBEHHEIX 3aTpart. '

+.14. Vuactue B 0QOPMIICHHH MaTepHAIOB 110 HEAOCTAYaM H XHINCHUAM JEHEKHDBIX CpEe/ICTB U
FOSSPEO-MATCDHAIBLHBIX LCHHOCTCH, INepefaya B HEOOXOMUMBIX CIIydasiX OJTHX MAarepHaioB B
CECACTBSHHBIE H CyAeOHBIC OpraHbl.

4.15. OBecnieuenne cTpororo cobIOACHHS CMET aIMMHHCTPATHBHO-XO3HCTBEHHBIX U APYTUX
PECNOI08. 33KOHHOCTH CIHMCAHHA CO  CYCTOB OYyXTalTEPCKOro ydeTa HenocTad, aeGUTOPCKOMH
3230ECHHOCTH U APYTUX MOTEPh,

4.16. KoHTposb KaccoBoi JMCLHILTHHBI YIIOIHOMOYEHHBIMH COTPYIHHKAMH OyxranTepuu B
SPSASIax KOMICTEHIMH, YCTAHOBICHHON JODKHOCTHONW MHCTPYKIMEH U 110J10’KeHUsIMU banka Poccun.




4 17. CocraBneHue OajlaHca W OIEPATHUBHBIX CBOJHBIX OTYETOB O J0XOMaX M pacxojax
Lpeacte. 00 WCNONB30BaHWKM OMODKETa, APYrod OyXraaTepCKOW M CTaTHCTHUECKOH OTHETHOCTH,
SeaCTaEICHNHE WX B YCTAHOBJICHHOM IOPSJIKE B COOTBETCTBYIOIINE OPTaHbl.

418, PaccMOTpEeHHE M BH3HPOBaHHE IJIaBHBIM OyXrajTepoM CIIyXalllkX OCHOBAHHUEM Ul
Sowewsw ¥ BBUIAYM JIEHEXKHBIX CPEJICTB, JIOTOBOPOB ¥ COTrNIALIEHMH, 3aK/II0OYaCcMBIX OpraHH3alHiell Ha
Ty sesEe BIH OTITYCK TOBAPHO-MATEPHATIBHBIX IGHHOCTEH U Ha BHINOJIHEHUE paboT U YCIIyT, a TakxKe
s MEETOB. VCTAHOBJIEHHBIX B COOTBETCTBUH C ITyHKTaMu 4.2—4.3 HACTOSIIErO MOJIOKCHHUS.

S. IIpaBa

W

1. Byxraitepus uMeeT CIeayIOLIHe IpaBa.
1.1. Tpe6oBaTh OT BCex MOJpa3leieHuil OpraHu3aliy COOJIIOACHHA MOpsaKa 0O)OPMIICHHUS
mepaunmil ¥ IPE/ICTABIICHUS B YyCTAHOBJICHHBIE CPOKH HEOOXOAUMBIX JIOKYMEHTOB U CBEICHUH.

5.1.2. TpebGoBarb OT pPYKOBOIHUTENICH CTPYKTYPHBIX IOJIpa3JCACHUN OpraHH3allud H
0T IeIRHBIX CHENMAIMCTOB NPUHSATUS Mep, HAIpaBIEHHBIX Ha obecledyeHMe NMpaBUIIbHOW OpraHU3alny
oyxyscTa.

5.1.3. BHOCHTB TIPEIOKEHUS] PYKOBOJICTBY OPTaHM3allii O NPUBJIEYCHUH K MAaTCPHAIbHOH U
AMCUMIUTHHAPHONW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL 10 PE3yJIbTaTaM IPOBEPOK. ,

5.1.4. He npuHWMaTh K HUCIOJHEHHUIO U O(QOPMIICHUIO NOKYMEHTBI [0 ONEpauHsM, KOTOpBIE
NPOTHBOPEUYAT 3aKOHOJATEILCTBY M YCTAHOBJIEHHOMY M[OPSIKY NMPUEMKH, XPAaHEHHUS M PacXOJOBaHWs
JEHEXHBIX CPEJICTB, TOBAPHO-MATCPHAIBHBIX H IPYTHX LEHHOCTEH, a Takke 6e3 COOTBETCTBYIOIIECTO
PAcTIOPSHKSHUS IUPEKTOPa OpraHU3aliy ¥ HadalbHUKA FOPUIUYECKOTo OT/AeTa.

5.1.5. BecTu mepemnucKy Mo BoIpocaM OyXTalITEPCKOTo y4YeTa U OTYCTHOCTH, a TaKXKe ApyruM
S0npocaM, BXOSIIIUM B KOMIIETECHINIO OyXraaTepry U HE TPEOYIOINUM COTJIACOBAHUSA C PYKOBOAHTEIEM
OpraHH3allvH.

5.1.6. TlpencTtaBUTENHCTBOBATE B YCTAaHOBJICHHOM IMOPSAKE OT HMEHH OpraHu3alHd II0
B0MpOCaM, OTHOCSIIMMCS K KOMIIETEHLMHM OyXrajTepuu, BO B3aMMOOTHOLICHUSX C HAJIOrOBBIMH,
@uHAHCOBBIMM  OpraHaMM, OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX (GOHIOB, OaHKamH,
EPCAMTHBIMU  YYPEKICHUSIMH, HHBIMH TOCYIApCTBEHHBIMHM OpTaHU3alUsIMH, a TaKXe IpyTHMH
OprasEu3alysIMy, YIPEeIKICHUAMH.

5.1.7. Tlo cormacoRaHWIO C PYKOBOINWUTEJIEM OpraHu3alldd IMPHUBJICKAaTbL OKCIEPTOB U
CUEuMATHCTOB B 00JIaCTM OyXIajTEpPCKOTO ydera Juls KOHCYJIbTallMi, MOArOTOBKU 3aKIIHOYCHHH,
PESOMEHTALUNNT U IIPEIIOKEHHUH.

5.1.8. JlaBaThb yKa3zaHusi CTPYKTYPHBIM IOJpa3JeIEHUsIM OpraHu3aliyd T0 BOIpOCaM,
OTHOCEIMNMCSA K KOMIIETEHLHMH OyXrajTepUU M BBITEKAIOUIUM U3 (QYHKUUH, KOTOPBIE MEPEUHUCIICHBI B
sacTosmeMm [lonoxeHuu.

5.1.9. TpeGoBaTh W MoJydaTb MaTepUasbl, HHHOPMALUIO, HEOOXOAUMBIE ISl JESTETBHOCTH
SUNraNTepHH, OT CTPYKTYPHBIX MOApa3aeIeHUN OpraHu3alkH.

5.1.10. OOpamarecss ¥ NOMy4YaTh OT CTPYKTYPHBIX IIOJAPA3JCIICHUNA OpraHu3aluy,
TOCY BEDCTBEHHBIX [PCANPHUATHH W YUPEXKISHHH HEOOXONMMYIO METONMYECKYH0, IIPaBOBYIO H
SECy IS TALHOHHYIO [TOMOIIb B BBIIIOJHEHNH 3a/1a4, BO3JIOXKEHHBIX Ha OyXTalTepHIo.

5.1.11. [JaBaTb pasbsicHEHHUs] U PEKOMEHIAIMH M0 BOMPOCAM, BXOJSIIMM B KOMIIETCHIIHIO
@sxrasTepui. :

5.2. ' maBHEIH OyXTrajaTep UMEET CIEAYIOIUE IpaBa.

5.2.1. B cnydae oOHapyXeHHs] HE3aKOHHBIX JCHCTBUH MO/DKHOCTHBIX JIMI TOKJIaAbIBaTh O HUX
I R0S0IMTEI0 OpPraHu3alluy U1 IPUHATHS MEp.

5.2.2. BHOCHTH TPEIIOKEHUS PYKOBOIACTBY OpraHHU3aLHUH O TCPEeMEIICHHH COTPYIAHHKOB
SewraaTepsM, WX [OOLIPEHMM 33 YCHEIIHylo paboTy, a TakXKe MpeIoKEHUs O Hal0XCHUH
SSCuemaHHAPHBIX B3BICKAaHMH Ha COTPYAHHMKOB, HAPYIIAKOUIUX TPYAOBYIO AUCLUIUIMHY.

5.2.3. CorynacoBbIBaTh ¢ PYKOBOJMTEIEM BOMPOCHI HA3HAYEHHUsI, YBOJBHCHHUS U MEPEMELICHUSA
LOTPN IHHKOB OyXTaJITEpHH.

5.2.4. TIpuMeHSTh 10 COrIACOBAHHIO C PyKOBOIHTENIEM OPraHH3allMU MEPBI MOOLIPEHHs JTHO0
Wepes 23BICKaHUA. Mepbl B3BICKAHUsE MOIYT IIPUMEHSITBCS TOTJA, KOTAA COTPYAHWMK OyXraitepuu

W



 omuOKy. NPUBEIIYIO K GUHAHCOBLIM MOTEPSAM JULA OpraHU3alliH, 0O NOMyCTHI

s mocsmieil KOHMHUICHMAIbHEIA XapaKkTep.
- cTARASTH DAsHOIVIACHSA DPYKOBOJWTENIO OpraHM3alyyM B OTHOLICHHM BEACHHA

<OBOICTBOBATHCS MHCHMEHHBIMU DPACHOPSHKEHUSIMM PYKOBOMHMTE/S OpraHH3alli B
pasHOIJIachii MeXIy PyKOBOIAUTENEM H IVIABHBIM GyXxrajTepoM B OTHOIICHHH

‘pebosanus OyXrajaTepHu B 4acTH MOPAAKa o opMIIeHHUs ONepaluil ¥ NPEACTABICHUS B
HeOOXOIHMBIX JIOKYMEHTOB U CBEJICHUM SBJAIOTCA 00s3aTeIbHBIMU  JUld  BCEX
 ODraHuW3aIyu.

6. OTBEeTCTBEHHOCTH

¥IAHHKY OyXrajaTepiH HECYT OTBETCTBCHHOCTD 3 HA/UICKAIIES H CBOEBPEMEHHOE

= @ysKumil, NPEeIyCMOTPEHHBIX HACTOSIIMM MOJIOKEHHEM, B Tpejenax o00f3aHHOCTeH,
X HA HUX JO/DKHOCTHBIMH HHCTPYKIMSIMU H HENOCPEICTBEHHBIMH PYKOBOAUTEIAMH.

7. 3aKJII04YUTENbHbIC MOJOKEHU &

151 JOKYMEHT JICHCTBYCT 10 €T0 NepecMoTpa.

it Oyxrantep H.A. MbicukoBa

faraf



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudbukat 603332450510203670830559428146817986133868575773
Bnageney Monogbix BaneHTWHa HrkonaesHa

NeicTeuTened C 24.02.2021 no 24.02.2022



http://www.tcpdf.org

		2021-04-17T02:10:57+0500




